
SUMMARY

WORK  EXPER I ENCE  

BACHELOR OF LAW, MAJORING INTERNATIONAL BUSINESS LAW
Esa Unggul University | 2012 - 2018 
GPA 3.05 

CER T I F I C A T I ONS  

T O E F L    S c o r e  4 5 4  
E n g l i s h  L a n g u a g e  I n s t i t u t e |   S e p   2 0 1 3  
 
C O N T R A C T  D R A F T I N G  &  N E G O T I A T I O N  S K I L L  
P e r a n c a n g  &  A h l i  H u k u m  K o n t r a k  I n d o n e s i a  |  A u g  2 0 1 8  
 
I N T E R N S H I P    
P e r h i m p u n a n  A d v o c a t  I n d o n e s i a  ( P E R A D I ) ,   M a r   2 0 1 5  

PT. FREIGHT LINER INDONESIA
Marketing Executive | Feb 2018 - Aug 2018 

Receive & Handle Inquiries from Customers; 
Collect Accurate Information & Documentation from Customers; 
Review Suppliers Quotation Before Shipment; 
Follow Up on Inquiries & Quotations.

LEMBAGA BANTUAN HUKUM (LBH)
Staff non Litigation | Sep 2013 - Mar 2014

Prepared Legal Documents;
Review and Provide Legal Advice.

CONTAC T  

P:  +62 81288115403

E:  adaamfar is@gmai l . com

W:  l inked in .com/ in / fa r i s-  

adam-90b72bb2/

J l .  M a n u n g g a l  I I  E  N o . 1 5  
R T .  0 0 9 ,  R W .  0 0 2 ,  
K e l .   P e t u k a n g a n  
S e l a t a n ,   K e c .   P e s a n g g r a h a n  
,   J a k a r t a   S e l a t a n ,  K o d e  P o s  
1 2 2 7 0 .

ADDRES S

C r e a t i v e  S p i r i t
R e l i a b l e  a n d  P r o f e s s i o n a l
O r g a n i z e d
T i m e  M a n a g e m e n t
T e a m  P l a y e r
F a s t  L e a r n e r
M o t i v a t e d

PERSONAL   SK I L L S

FARIS  ADAM

EDUCAT I ON

SENIOR HIGH SCHOOL

Yadika 5 High School | 2009 - 2012 
Social Sciences

INTERNSHIP LAW PROGRAM
West Jakarta District Court | Sep 2014 - Mar 2015 

Practice of Procedural Law; 
Making Report Judiciary. 

D e t a i l - o r i e n t e d  w h o  a p p l i e s  e x c e l l e n t  w r i t i n g  s k i l l s  i n  d r a f t i n g  b r i e f s ,  
l e g a l  m e m o r a n d u m s ,   l e g a l  r e s e a r c h  a n d   c o r r e s p o n d e n c e .   C o n d u c t  a l l  
l e g a l  b u s i n e s s  p r o f e s s i o n a l l y  a n d  w i t h  l i t t l e  g u i d a n c e  f r o m  s e n i o r s  
a n d  s u p e r v i s o r s .   A d e p t  t o  c o l l a b o r a t i n g  w i t h  a  d i v e r s e  r a n g e  o f  l e g a l  
p e r s o n n e l  i n c l u d i n g  a s s o c i a t e s ,  p a r t n e r s  a n d  l e g a l  s e c r e t a r i e s .  
T a c k l e s  c a s e s  w i t h  t e n a c i t y  a n d  a n  a n a l y t i c a l  m i n d s e t .  

SOF TWARE  SK I L L S

Microsoft Office: Word, Excel, 
Powerpoint & Outlook;
Web Browsers: Google, Chrome, 
Opera & Safari.

PROVIDENCE GROUP
Legal Staff | Mar 2019 - Present

Handling, Drafting & Review Agreement Contract and other 
Legal Document;
Coordinate with Third Parties such as Notary Offices, Law Firm 
and Government Agencies;
Legalization and Monitoring of the Company's Intellectual 
Property Rights.


